KOHcy"bTAHTn N |.OC [Npurnamaem Bac npuHATh yyacTue B BeOUHAp

B otk bR oni i «JKcmpecc-ceMUHAP AJIS MOJb30BATES
no ApxaHrenscKoi o6nactu Koncyabranrlliaroc. ba3oBblii ypoBeHb)

12 mapra 2025T.
10.00 - 11.30

Jlia knuentoB KoncynbranT Ilntoc ApxaHrenbek OecnjiaTHo

Cnuxkep: [TaBnenko Jluaus BragucnaBoBHa, mpernoaaBareinsb y4eOHOTO IICHTpa
Koncynprantllmtoc ApxaHreibCk.

CeroHst HU OJHOMY CIIELUAIUCTY HE 000WTHCH 0€3 TpOoecCHOHATIbHOIO MHCTPYMEHTA JUIS
paboTsI ¢ mpaBoBoii HHPOpManueii - cucremsl Koncynprantllmoc. Ha nanHoM cemunape-
Ipe3eHTaluU OYAyT pacCMOTPEHBI OCHOBHBIE IPUHIUIIBI PAOOTHI C CUCTEMOH.

OT0 cemuHap OyAeT UHTepeceH, Aaxe eciu Bl nmeere onmbIT paboThl ¢ CUCTEMOM
Koncynprantllotoc, Ho xoTenu Ol y3HaTh 000 BCEX €€ BO3MOXKHOCTSX J1JIs1 MAKCHUMAJIbHO
3 PEKTUBHOTO HCIIOJIB30BAaHUS B IPOPECCHOHATBHBIX IEIISX.

IIporpamma cemuHapa:

* CnenuaibHble BO3MOXHOCTH CUCTEMBI IS KAXKI0TO T0JIb30BaTEIS;

» Kak onepaTtuBHO y3HaBaTh O HOBBIX JOKYMEHTaX B 3aKOHOAATENIbCTBE 10 HHTEPECYIOIIECH
TEME;

*  CekpeTbl IpaBUIBHBIX 3a1IpocoB B beicTpoM noucke u Kaprouke noucka;

* Ilouck KOHKPETHOrO JOKYMEHTA WU €ro (hparMeHTa;

* Ha gro oOparuth BHMMaHKE, YTOOBI MPABUIBHO IPUMEHUTH HOPMATUBHBIA JJOKYMEHT

* AHanu3 TekcTa JOKyMEHTa: ClIpaBKa, IpUMEYaHMsl B TEKCTE U Ha MPaBOH MMaHENH,
runepcceliky. [Tonesnas gononHuTenbHas nHGOpManKs K pparMeHTaM JOKYMEHTa
(3HAUKH <i>);

* Pabora ¢ TeKCTOM JOKyMEHTA: KaK pacredararb, COXpaHuTh, ckonupoBatb B WORD,
OTIIPABUTH MO 3JI.II0YTE, BBLAECTUTH MapKepaMH HY>KHbIE ()parMEeHTHI U JIp.

» Kak 6bIcTpO poBepUTH, KOT1a OBUIM BHECEHBI ITOCIIETHUE U3MEHEHHS B BaXKHBIH J171s1 Bac
JIOKYMEHT, U KaKM€ UMEHHO U3MEHEHN,

* Kak pemuTs NpakTHYECKHUI BONPOC, CBA3AHHBIA CO CTAaThEN 3aKOHA, €CIIU IPSIMOTO OTBETA
C caMOM CTaTbe HET;

*  BricTpslii mouck HHPOpPMALIMK IO BOIIPOCY € MOMOIIBI0 (PUPMEHHBIX AaHATUTHUECKUX
matepuanos Koncynerantllntoc;

* Kak He nponycTuTh U3MEHEHHSI B BaKHOM JUIsl Bac nokymeHTe (aBTOMaTuyeckue
OpeaynpexaeHus 00 U3MEHEHHSIX B BAKHBIX IOKYMEHTAX);

» Kak coxpaHuTthb HaliieHHbIE IOKYMEHTHI, YTOOBI OHU BCerJa OblUIN MO PYKOM
(opraHu3anus JMYHOTO pabovero MpocTpaHCTBa ¢ MOMOIIbI0 6itoka "HM36panHoe":
YCTaHOBKA 3aKJIaJI0K, CO3/IaHUE TaroK ¢ M000pKaMu JOKYMEHTOB)

B pesyabTare Bol

° MOJIYYHUTC HNPAKTHYCCKHUEC PEKOMCHIAIIWU 110 ITOUCKY NOKYMEHTOB B CUCTEME
Koncynpsrantlnroc;

° HAaY4YHUTCCh UCIIOJIb30BAaTh PA3JIMYHBIC HHCTPYMCEHTEI CUCTEMEI ITPH PCIICHUN KOHKPETHBIX
3a/1ay;

* TpuoOpeTeTe HABBIKK aHAIM3a TPABOBOUN MH(POPMAIIHH;

* y3HaeTe O BO3MOXXKHOCTSIX COXPAHEHHUS PE3YJIbTaTOB PaOOTHI, B TOM YHUCIIE PU
OpraHM3aliy CBOEro pabouero NpoCcTpPaHCTBA B CUCTEME;



Bcest Baxknas madopmarus mo reme coopana B y1o0Ho# u nHpopmatuBHOi Paboueii TeTpaam.

ITocie BeObuHapa Bbl osryunte nMeHHOM CepTtudukar moaszoBareis Koncynprantlmoc.

Jlo Hayana BeOMHApa HA ICKTPOHHYIO MOYTYy BaMm Oyzer BhICiIaHa CChUTKA — MPUTIIANIICHHUE Ha
BeOMHap. 3aperucTpupynTech Ha HEro, yKa3aB Bce HEOOXOIMMbIE TaHHbBIE.
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